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1. Introduction

Maintaining discipline arnong students anil staff is important fur creating a safe, respectfuil.

and positive learning environn:ent. Usua1l_v, disciplinary procedures are foilou,ed oni,v rvhei:

infornal etfbrts do not bring improvement or rr,4ren the issue is sericus enough to need

formal action. To ensure that srich situations are handled l-airl}, and c*nsistentl3'-" this SOP has

bi'.en deveioped to guide disciplinary actiot:s x,ithin the institution.

2. Objectives

The DisciplinarX Conrmittee is corstituted to ntaintain a safb. respectful. and prt-rfussionai

academic eevironment by promoting ethical conduct, ensuring tirirness in disciplinary.

processes. protecting the rights of ail stakeholders, and upholding ihe ir',stitution's reputati*n

a*c1 standards.

3. Seope

This SOP appiies to all students of the instirution and covers misconduct occurring:

Cn campus

During clinical postings and internships

During institutional actir.ities and outreach programs

On digital plarfomrs impacting the institution.

4. Purpose

T'lie purpose of this SOP is to establish and maintain stantlards of conduct w'ithin tlre

instirution. It ensures that al1 students and staff are treated l?rirly and consisteritl,r' in

disciplinary matters" This SOP alsa aims to guide and support individuais iri understanding

expected behaviour and e*caurage thern ic nraintain appropriate standards ofconduct.
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5. De{initions

n Misconduct: An-v behaviour that violates institutionai rules, ethical stan<iards. cr legal

regulations.

. Complainant: An_v individual ra.hc leporls an incident of'rnisconduct.

" Respondent: The str:dent against u'hom the cornplaint is rnade.

. Committee: The Disciplinary Comrnittee is constituted to address stuclent misconduct

6. Composition of the Committee: "fi1q conimittee l-ras the Pdncipal as the Chailmarr and a

designated taculty member as the secretary. A11 course coordinators and hostel r+ardens are

I
l il cii r tlcr.5.
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No"

Fiame Besignatior Department

1 Dr" Shi,-,ashankara AR Frincipal * Clraimran FMCOAT{S

2 \,{s- Kar,"r:ashree Secretary. Lecturer optomett'y

3 Dr. |'lii"n-ral a Kumari HOD Hospital Admir:istration

4 Mrs. Sharon Raju Course Coordinator l\4edical Laboratory Technology'

5 Dr. SLldhiRa.ieev

hiaik
L-ourse Coordinator Emergenc,v anci Trauma Care

Technologl,'

o Dr. Sri:hankzu Bair1, Course {-l**i:dinator Respiratcr3.' Care Technology

n Ms. S. Malannathi Course Coordinator L- I in ical Psy'cirolog;,

I Dr. Jostol Pinto f"ourse Coordinator Cardiac Care 
-l"echnalog-v

o I\,{s. Lavita Shanya Course Coordinator Renal Dial;,"sis Technology

I r,) Dr. FIilda Shanthini Cocrse Cocrdinator -r\r:aesthesia and Operating Theatre

Technology

11 Dr. \,ta_v D'Souza Cours* f,loordinator 0ptotnetr,v-

t2 Nts. l'ashmitha K Course Ccalclinatc,r Radi otherapy Technoi o g-n"

-[J Dr. Jennitbr D'Souza Cn*rs* Ccr:rriinator Medical haaging Technology

t4 Ms, Claudia Johnny First Year AI{S Llour-qe Coordinator F]\,lCOATJS

15 Mr. Vincent,l Httstei Wirrden Hnstel

16 Sr" Hilda Fen"ao Hostel Warden Hostel



7. Functions and Responsibilities
T'he Cornrnittee shall :

. Receil,e and review complaints related to sturlent n-iisconcluct

. Condrict tair and confidential inquiries foilolving principles of'naturaljustice

. Provide the student concerned rvith an opportunitv to present their expial-lation

. Recommend appropriate elisciplinaq/ actions based on severit3,

. lVfaintain pr{lper documentation of allpr:oceedings

8. Ty'pes of ilIisconrluct

Misconduct includes, but is not limited'to:

. Acadeniic dishonesty (cheating, plagiarisrn)

. Harassment, bullying, discrimination, cr intimidation

. Substance abuse within carnpus premises

. Use of abusive langr-rage or physical violence

. Damage or theft of institutional property

. Breach of clinical ethics or parient confidentiaiitv

" Failure to adhere to the coliege rules concerning dress cr:de, attendance, perscnal

grooming, and punctuatrity.

. Attendance manipulation or falsitication olrecords

" Acts of disrespect towards laculty or institutirinal authoi-ities

. Inappropliate use of social rnedia that disrupts instituticnal harmon.v cr reputation.
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Step Description

7"1 Reporting Complaints may be submitted through:
- 11i--i-+ --- ^-r*1: --+: --^- lYI itLLit qPIrll\otruli

.lltEcial email

. lncident repofts b1,' stndents, facuity. statt. patients, or stakeholders

7.2 Preiiminary Revierv . The Comn:ittee sirail revielt'complaints u.ithin 3-5 rvorking days
.Ileternine wdether a Far"mal inquirl is requir:ed

1.3 Inquiry . The studentlrespondent ivill be inlbnred in 'il'ritin-e
. Opportunitv r,vill tre pravided to slrlrmit an explanation
. Hearing will be conducted if necessary
. Evidelee ald r.t,itneqs cttlenlent--q u,ili be lsrriq,*.q{ ronirrlentialh'
. All inquiries should pret'er:ablv be completed rl;ithin a reasonahle timefi"ame

(c.g.. u.itlrin 30 wolking rla-r sl.

7.4 Decision " The Committee u,ill recommend disciplinary action based on t-rndings
. Final approval u'ill be gir.en b-1, the Chairperson

7"5 Disciplinary Action Depending on the nature and gravity o1'misconduct" ac{ions may include:
. \'crbal or w'ritlen u'zurring
. parent/guardian intirnalion
. Restitutionicompensar.ion lor clamages.
. Behar,'iouralprobation
. r4anciatorl coirnseiiing
. Academic penalties as per universit-v noffins
. Suspensir:n
. Expuision f-or serious violations

Interim Measures:
-- fh* C+*:*ittee rra;' ir:pr:e i:".terim::ns3sr*'es {e.g., ten:p,,.1"i1ry

suspension or restricted access) r.vhile the inquiry is ongoing" if
necessar}-.

9. Procedure
'L'he iblior.ving procedure explains horv student n:isconduct cases are handled tairly and rvithin a

reaso*able time.
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10. Meetings of the Committee:

o lhe Cotnmittee shail conrene once ever), quarter ancl cs u heu as reqrrired.

r The a*qenda shail include a revier.v of complaints on student disciplinar,v issues.

r All r"neetings shall be convened and chaired by the Chairman.

r The Member Secretary shali:

. Pr"epare and circuiate the agenda of the ffieeting in coordination with lhe Chairperson

. Record ancl maintain minutes of the meetin-pls

o To conduct the meeting, a quorum of-S0o,/a of the totai rnembers is required.

r During inquily/hearings, concerned individuals (ceirnplainants, respondents, u,'itnesses. or staf il
ma,v be called upon, if required.

ll. Comrmunication aud Appeal

. The Decisicns shall be conrlnlinicatecl in u'riting r+ ithin 7 rvorking days

. Parents/guardians may be inltrnned of disciplinary actions. wherer.er deemed necessary

by the committee.
. Students may appeal within 10 r+orking day's to rire Appellate Authorifi,

. 'f ire decision of the Appeilate Authoritv shail be tjnal

12. Record Keeping and Confidentiality

. Al1 records shall be secureiy maintained

" An)- breach of curfidentialit.v bv a committee n:ernber shall invite disciplinalr actiorl.

. Access shall be restricted to authorizecl pelsannel

. Infornlation shall be disclcsed only rvhen required by iara,

13. Pratectian Against Retalistian

. No individual shall be subjected ro retaliation f-cr reporling nrisconduct or for

participating in an inquirr,.
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14. Arvareness antl 0rientation

" Students shali be oriented tcrvards disciptinary rules and expected condttct irt tlie

treginning of the acadenric 5ear.

15. Review

. This SOF shall be reviewetj periodically r.r,ith all constituent members (eveD; )'ear) to

ensltre cotnplianc* u,'ith institutional policies and regutratoq' requirements'
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